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Special Education Needs Coordinator: Emma McGuinness  
emma@laurelfarmkindergarten.org 
 
AIMS AND OBJECTIVES 
 
 
At Laurel Farm Kindergarten we aim to provide an inclusive, stimulating and supportive 
environment in which every child is treated as an individual and is given the best 
possible opportunities to thrive and realise their full potential. 
 
Staff and trustees strive to ensure that our learning environments, equipment, resources 
and activities support each child in our care and meet their unique needs and learning 
styles. 
 
We recognise that some children may have additional needs that require more specific 
support and assistance and we are committed to working in partnership with 
parents/carers to ensure that every child is able to access our services and that our 
environment and activities we provide promote the welfare and development of the 
children in our care. 
 
The policies, procedures and practices of the kindergarten in relation to children with 
additional needs are consistent with current legislation and guidance; these include the 
Equalities Act 2010, the Disability Discrimination Act 1995, and the Special Educational 
Needs and Disabilities (SEND) Code of Practice 2014 
 
The Kindergarten operates under inclusion policies where every child is enabled to be 
part of the setting and has equal rights. There will not be discrimination when 
considering an admission request for a child with special needs. 
 
Assessment of the ability to meet the needs of children with special needs will include 
liaising with parents and other professionals. This will enable us to help the child access 
and participate as fully as possible in all activities. 
 
Planning will include giving consideration of how new and existing facilities can be 
improved to include all children, regardless of physical needs. 
 
Staff will observe children in appropriate ways through play based and other activities. 
The Kindergarten and Afternoon Care provide many opportunities for children to 
develop their physical, social, emotional and mental skills. 
 
Funding for Special Educational Needs up to age 4 
 
Laurel Farm Kindergarten can obtain inclusion and transition funding from our local 
authority BANES for our SEN children up to the age of 4. However, once your child 
reaches school age (the academic year they turn 5 in) they are no longer eligible for this 



funding. This means that if your child requires inclusion support, you would need to 
seek your own funding.  
 
Educational Health Care Plans - EHCP 
 
As a Steiner kindergarten, we are given certain exemptions by early years regulators 
including retaining children up to their 7th birthday despite being an early years setting. 
To prevent being classified as a school and losing our early years status we are not 
permitted to look after any child with an EHCP.  
 
For families, getting an EHCP is vital for securing funding support for their child. 
However we must abide by this law to prevent facing an illegal school hearing.  
 
What this means for you 
 
If your family and child are seeking to get an EHCP to support you better you will not be 
offered a place at Laurel Farm and your existing place will need to be withdrawn when 
an EHCP is granted. 
 
This Policy will be reviewed annually and with regard to changes in legislation and 
guidelines, and in the light of experiences and monitoring. 
 

The aims of this SEND policy is to ensure that:  

∙  pupils with special educational needs, EHC plans and disabilities will be included, 
according to ability, in all the activities in Kindergarten;  

∙  We promote a sense of belonging for all;  

∙  We nurture individual strengths and address difficulties in order for children to fulfill 
their potential;  

∙  We work with our staff, parents, trustees and outside agencies in order to ensure high 
quality and integrated provision for children with SEND;  

∙  We aim to identify as early as possible any pupil with SEND;  

∙  We ensure a graduated response to identification and assessment of children with 
SEND;  



​​ DEFINITIONS 
 
A child has special educational needs if they have a learning difficulty which calls for 
special education provision to be made for them. 
 
A child has a learning difficulty if they: 
 

●​ have a significantly greater difficulty in learning than the majority of children of 
the same age; or 

 
●​ have a difficulty which prevents or hinders the child from making use of 

educational facilities of a kind generally provided for children of the same age. 
​  
A child must not be regarded as having a learning difficulty solely because the language 
or medium of communication used at home is different from the language in which he or 
she is taught.  
 
Special educational provision means: 
 
For a child of two or over, educational provision which is additional to or otherwise 
different from, the educational provision made generally for children of the child’s age. 
 

​​ SPECIAL EDUCATION NEEDS COORDINATOR (SENCO) 
 

●​ This designated member of staff will be responsible for: 
 

●​ Day to day operation of the SEN Policy; 
​  

●​ Liaise with and advise as necessary all members; 
 

●​ Coordinate provision for children with SEN; 
 

●​ Maintain a SEN Register and oversee records on children with SEN; 
 

●​ Liaise with parents of children with SEN about any particular needs their child 
may have 

 
●​ Contribute to training and keeping all members of staff informed of new 

developments and issues; 
 

●​ Liaise with external agencies. 
 



​​ TRAINING 
 

●​ The aim is for all regular staff to attend B&NES Early Years training courses on 
SEN in order to: 

 
●​ Identify through observations early signs of SEN; 

 
●​ Implement early action to meet these needs within this setting; 

 
●​ Use appropriate monitoring and recording of a child’s behavioural and learning 

difficulties and progress; 
 

●​ Hold child study meetings if a particular child gives any grounds for concern; 
 

●​ Communicate effectively and sensitively with parents through the key person 
approach; 

 
●​ Discuss effectively in the staff child study meetings about individual children and 

contribute to Individual Educational Plans. 
 
 
 



​​ PROCEDURE 
 
Proper records about the child, and assessments and decision-making will be kept and made 
available to parents. 
 
 
1) EARLY YEARS ACTION 
 
This stage will be implemented in the setting when staff, other professionals, or parents 
have a concern about a child who despite appropriate early childhood experiences: 
 

●​ Makes little or no progress; 
 

●​ Works at levels significantly below those expected for a child of similar age; 
 

●​ Presents persistent emotional and/or behavioral difficulties; 
 

●​ Has sensory or physical problems; 
 

●​ Has communication and/or interaction difficulties; 
 
 
STAGES OF IDENTIFICATION AND ACTION 
 
Consult and agree the need for further support with parents/carers; 
 
Staff discuss and consult with the SENCO 
 
Staff and SENCO follow procedures for a Child Study, research information on the child, 
discuss with parents on possible causes for the concern; 
 
Involve and support parents as much as possible and signpost to support agencies; 
 
The SENCO takes responsibility for gathering information and for coordinating the 
child’s special education provision, coordinating the Individual Education Plan (IEP) and 
working with staff. This will include utilizing the support of the Area SENCO teacher from 
B&NES Early Years Team. 
 
2) EARLY YEARS ACTION PLUS  
 
The SENCO and staff in consultation with the parents will review the child’s Individual 
Education Plan to ascertain; 
 

●​ Has progress been made; 
 

●​ What are parents’ and child’s’ views; 



 
●​ Is there a need for more information or advice about the child. 

 
The Early Years SENCO advisory teacher will be contacted to seek external support 
services. 
 
This may eventually result in a formal statutory assessment of Special Education 
Needs. 
 
3) STATUTORY ASSESSMENT 
 
4) STATEMENT 
 

​​ REFERENCES 
 

●​ Special educational needs and disability code of practice:​
0 to 25 years /Statutory guidance for organisations which work with and support 
children and young people who have special educational needs or disabilities  

https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/39
8815/SEND_Code_of_Practice_January_2015.pdf  

●​ Council for Disabled Children:  

https://councilfordisabledchildren.org.uk/sites/default/files/field/attachemnt/early-y
ears-toolkit-merged.pdf  

●​ The Early Years Area SENCo Team 
 

●​ BATH AREA: For queries, general advise or additional information contact the 
Area Senco Advice Line: 01225 396 912, Wednesdays 9am - 11.30 am. 
Email: area_sencos@bathnes.gov.uk 
 
Promoting And Supporting Inclusive Practice In Early Years Settings 
Reasons why you may phone the advice line: 
To discuss involvement for an Area SENCo  
Unsure how to support a child further 
General advice for a child with SEN or potential SEND/health needs transitioning 
into an early years setting 
Guidance for a child with SEN or potential SEND in an early years 
setting/childminders  
Other professionals needing advice for a child with SEN or potential SEND/health 
needs such as Health Visitors, Children’s Centre staff, Speech and Language 
Support for sign posting to relevant services, B&NES Local Offer, SENDIP, SEND 

https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/398815/SEND_Code_of_Practice_January_2015.pdf
https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/398815/SEND_Code_of_Practice_January_2015.pdf
https://councilfordisabledchildren.org.uk/sites/default/files/field/attachemnt/early-years-toolkit-merged.pdf
https://councilfordisabledchildren.org.uk/sites/default/files/field/attachemnt/early-years-toolkit-merged.pdf
mailto:area_sencos@bathnes.gov.uk


Partnership, Speech and Language Helpline 
Using appropriate documents for evidence 
 
 
 
 

 
 
 
 

https://livewell.bathnes.gov.uk/special-educational-need-or-disability-send 

https://livewell.bathnes.gov.uk/special-educational-need-or-disability-send
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